


General Policies: All students will be expected to follow the policies dealing with attendance, grading,
makeup, withdrawal from class and from schoo! as stated in the cwrrent Cat Country Guide, the student.
handbook. Plagiarism is a serious offense and will not be tolerated in any work in English 1113.

Required assignments:

Reading assignments in A World of Ideas
- 35 daily written responses to the readings
35 learning lab quizzes on HHH chapters
5 essays and final exam essay, all written in class
1 test on a novel you read  (Counts as one test grade)
10 working bibliography cards
1 works cited page with 10 entries (Counts as one test grade} -
1 works cited page with 5 entries (Counts as one test grade)
Completion of critical reading components (2, one during the
first term, one during the second term, in : :
{earning lab) (Count as two test grades)
Exercises for remediation of skills based on pretest

Summary of Grades:

8 week average: ' journals, quizzes 173
essays 173
bibliographies, tests 173
final average: first term average 173
S second term average 1/3
final examination /3

- Specific Class Policies and Procedures:

The reading assignments and daily written responses (journals) on the syllabus
are to be completed BEFORE coming to class each day. The written responses

~ are to be handed in when you walk in the door in the morning, handwritten and single spaced on the front

and back of one sheet of paper. You should use the rubric for written work as a guide for the content of
these, in addition to the specific writing topic you are using. You need to practice crafting a thesis
statement from the topic you select and then developing that thesis in your journal entry. What you write

- should reveal your reading and understanding of the selection upon which the topic is based.

Learning lab quizzes and remediation exercises:
The learning lab quizzes and the exercises for remediation are to be done in the learning lab. The

details about how to do these will be given to you in orientation for the learning lab. When you complete
work on your essays in class and have extra time, I will let you go to the learning lab to werk, but you will
probably have to spend some of your own time there also. The hours for the learning lab will be explamed

in orientation.

Reading your novel: )
You neéd to select and check out your novel and, as mentioned above, keep it with you all the time so

that you can devote every spare moment to reading it.

Bibliographies:
The bibliographies will be explained to you, and you will have a library orientation period devoted to

helping you get started on these ass:gnments
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Handouts:
There are handouts for the daily written responses Uoumals) the format for the essays, the learning lab

quizzes, and the bibliographies.

General instructions:
You must, for this class, commit a large amount of time to reading attentively. These readings are not.

. for entertainment or escape; they are not “stories™; they are nonfiction essays dealing with the enduring
‘questions of all generations, and they present the ideas of some of the best thinkers and writers the world
“has produced. They have been selected for-your enlightenment - not your entertainment — and for your

own opportunity to think and write about important ideas, on the assumption that the work should be more

 interesting and meaningful to you if you are dealing with the important issues-of life. You should come to

the reading selections accepting that there is something to be had from them and willing to put forth the
effort to discover what it is. :

You have varying degrees of reading, thinking, and writing skills among you; however, this class will
challenge each of you. With a determined and positive attitude, each of you will improve whatever
reading, thinking, and writing skills you possess at the beginning of the term, and each of you will be better
equlpped to succeed in other courses.and in life as a result of having put forth your best effort in this class.

To be suecessful in this class, you will need to complete a!l of the asswnments that are given to you:
reading in both boaks, writing daily journal responses, doing leaming lab quizzes, compiling

* bibliographies, reading the novel and knowing not only what happens in the story but also what it means, -

writing five essays, and successfully completing the final examination, which will consist of wntmg
-another essay. )

If you do not do the assignments, you will either do_poorly or fail completely. If you are absent
more than six times, you will be cut out unless you have a good reason and show evidence of having kept
up even though you were absent. If you must miss class or if you have a problem, you need to call 601-
403-1226 and leave me a message so that I will know what is going.on in your life. - You may also call me

at home (601-795-0219) if you need to.
ON THE GRADING OF ESSAYS:
Major sentence structure errors-count 8 points:
. Fragments (Chapter 2)
Fused sentences (Chapter 3)
Comma splices (Chapter 3)
Subject/verb agreement errors (Chapter 6)
Prenoun/antecedent errors (Chapter 6)
Other grammatical errors, 4 points
Diction and other vocabulary errors, 2 points
Capitalization, sj:elling, and punctuation errors, 2 points
Inadequate paragraph development, 8 points per paragraph

No acceptable thesis, 10 points

No introductory or concluding paragraph, 10 points

" Faulty logic, 4 points



To do cerrection sheets and rewrites:
Refer to the inside front and back covers of HHH for guides. Usually, when I mark errors on your

essays, I will indicate the number of the chapter you need to refer to for that particular error. Do not guess
at making your corrections; ook up the specific error in the book and correct that specific error. Ido not
give credit for making changes that avoid dealing with the error [ have marked; I will double the number of

' ‘points counted off 1f you try to get around correctmg the original error.

CXf you refer to that chapter and stlll do not understand, then ask me for help; do not ask me for help if
you have not first attempted to solve the problem by referring to the book. The reasen for this advice is
that if you look it up and see what you did wrong and why and how to correct it on your own you will be
more likely to remember it (that is, learn it) than you will be if [ give you the instant gratification of telling
you how to do it so that you do not have to look it up, read, and think.

Do not guess at correcting a spelling error or aftempt to substitute a dlfferent word that you thmk you
. can spell. If you do either of these, I will double the amount counted off the first time because you wasted
your time and mine. Look up the mlsspelled word in a dictionary and write it down correctly.

When you make a correction sheet for an essay, you need to rewrite each sentence containing an error,
iinless you are dealing with a spelling, 2 cap1tahzat10n or an apostrophe error.  The reason you do not
" have to write the whole sentence for those three is that they deal only with the word. Other errors,
mcludmg commas, pertain to the structure of the sentence; therefore, you need to write the whole sentence
for them. Do not waste time wntmg the error they way it was before you correct it. Just do the correction
sheet in the order of the errors in your essay and staple the correction sheet or sheets to the front (top) of
your essay. 1 will give you half of your points back for each successful correction.

Accommodations: Pear] River Community College provides reasonable accommodations for students

* with disabilities in accordance with the Rehabilitation Act of 1973 and the Amencans with Disabilities Act
(ADA).
Under the law an individual must request accommodation and provide the college with up-to-
date and valid documentation of a disability. A counselor will communicate in writing with instructors

* regarding the accommodations and services to be provided after the student s application has been

processed and approved.
If you have a disability that qualifies under the Amencans with D:sablhtcs Act and you require

accommodations, you should contact the ADA advisor, Ms. Moody, at 601-403-1242 for information on
appropriate policies and procedures.
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: English 1113 -MWF

Chapter numbers in parentheses are for reference, review, and Iearmnrr lab quizzes. Abbreviations for the
titles of the textbooks are obvious; LLQ refers to Learning Lab qu.ZGS which w111 be given out in class.

Week 1

1. M 8/21/06

Orientation and explanatmn of syllabus .
Pretest

2. W 8/23/06

Selection of novels
Hodges' Harbrace Handbook (HHH) (8)31,32 LLQ

3. F8/25/06
CHHH: (1,9)33LLQ
A World of Ideas (WI): “Evaluatmg Ideas: An Introducuon to Cntlca! Reading,” 1- 11
Introduction to “Govemment,” 14-17 :
Niccolo Machiavelli, “The Qualities of the»Prmce > 35-5 1, Journal #l(Suggestons for ertmg #2

or #4)

Week 2
4. M 8/28/06
-HHH: (2, 10) 34 LLQ ~
WI: “Writing about Ideas: An Introduction to Rhetoric,” 833-852 .
Jean-Jacques Rousseau, “The Origins of Civil Soc:ety,”“53-73 Journal #Q(Suggestlons for '

Writing, #2 or #3)

5. W 8/30/06 .

. HHH: 35LLQ : : o
- "WI: Thomas Jefferson, “The Declaratlon of Independenoc > TS-.83, Journal #3 (Suggestions

for Writing, #2 or #3

6. F9/1/06

- W Hannah Arendt, “Total Dominance,” 85-97', Joufnal#4 (Suggestions for Writing, #2)

Week 3
Monday, 9/4/06 — Labor Day Haliday

7. W96/06
HHH: (3,11)23 LLQ
HHH: 38c, pp- 538-539; 39b, pp. 563-602; 39¢, pp. 615-’017

8 F9/8/06

Library orientation '
Work on gathering mformauon for 10 working bibliography cards



Week 4
9. M9/11/06
HHH: (4, 12) 24 LLQ
Work on prewriting for Essay 1 (from “Government”)

10. W 9/13/06
WI: Introduction to “JI.'lSthB »114-117

Cicero, “The Defense of Injustice,” 119-139, Joumal #5 (Suggestlons for Writing, choose
from 5-7 for a topic)

Work on rough draft for Essay 1

11. F 9/15/06

WI: Henry David Thoreau, “Civil Disobedience,” I33 158,-Journal #6 {Suggestions for Writing,
(choose from 1-5) . .

Work on revision and editing of Essay 1

Week 5
12. M 9/18/06
HHH: (5, 13)25 LLQ

WI: Elizabeth Cady Stanton, “Declaration of Sentiments and Resolutions,” 161 169, Journal
#17, Suggestions for Writing, 1,5, or 6)

Work on final copy of Essay 1

13. W 9/20/06

WI: Martin Luther King, Jr., “Letter from anmgham Jail,” 171-192, J ournal #8 (Suggestions
. for Writing, 2 or 4)

Complete final copy of Essay 1
14. F9/22/66
WI: John Rawls, “A Theory of Justice,” 195-206, Journa! #9 {Suggestions for Writing, choose from
- 1-6)

Week 6
15, M- 9/25/06
HHH: (6, 14) 26 LLQ (#1 and #2) -

WI: Martha Nussbaum, “The Central Human Functional Capabilities,” 209-223, Journal #10
{Suggestions for Writing, choose from 1-6) '

Review Essay 1; work on corrections and rewrites

16. W 9/27/06
WL Introduction to “Education, 247-260,

Montaigne, “Of the Education of Children,” 231-244, Journal #1 1(Suggestions for Writing,
5or6)

WORKS CITED DUE
Prewriting for Essay 2 (from “Justice™)

17. F 9/29/06

Ralph Waldo Emerson, “On Education,” 247-260, Journal #12(Suggestions for Wntmg,
Choose from 3, 5, or 6)

Rough draft of Essay 2
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Week 7
18 M 10/2/06

. HHH: (7,15)27LLQ
. WI: Frederick Douglass, from Narrative of the sze of Frederick Douglass an American Slave

263-278, Journat #13 (choose from 1-5)
Work on revision and editing of Essay 2

19. W 10!4/06
WI: Montessori, “ The Montessori Method,” 281-295, Journal #14 (Suggestions for

Writing, choose from 2-6)
Work on final copy of Essay 2

20. F 10/6/06
WI: Dewey, “Thinking in Education,” 297-312, Journal #15 (Suggestions for Writing,

choose from 1-5)
Complete final copy of Essay2

" Week 8

Monday —~ 10/9/06 -- Columbus Day Hohday

21. W 10/11/06
"HHH: (16,17)28 LLQ
WI: Introduction to “Wealth and Poverty,” 335-339
Galbraith, “The Position of Poverty,” 403-41 5 Journal #16 (Suggestions for Wntmg, 1 J3,5,0r 6)

BOOK TEST

22. F 10/13/06
WI: Reich, “Why the Rich are Getting Richer and the Poor, Poorer,” 417-435. Journal #17

. Suggestions for Writing, 4)
SECOND WORKS CITED DUE
- Prewriting for Essay 3 (from “Education™)

Week 9
23. M 10/16/06
HHH: (18, 19)29 LLQ
WI: Introduction to “Mind,” 438-440
Freud; “The Qedipus Complex,” 469-480, Journal #18(Suggestions for Writmg, 2,4).

: Rough draft of Essay 3

24. W 10/18/06
WI: Jung, “The Personal and Collective Unconscious,” 483-497 Journal #19 (Su gestions for Writing,

choose from I-3)
Revision and editing of Essay 3

25. F 10/20/06
WI: Gardner, “A Rounded Version: The Theory of Multlple Intelhgences ” 515-534, Journal

#20 (Suggestions for Writing, 2)
Work on final copy of Essay 3




Week 10
26. M 10/23/06
HHH: (20, 21) 30 LLQ (#1 and #2)
WI: Introduction to “Nature,” 536-538
Bacon, “The Four Idols,” 541-556, Journal #21 (Suocestlons for Writing, 3 or 4)

Completion of final copy of Essay 3

27 W 10/25/06
WI: Darwin “Natural Selecnon » 559-575, Journal #22 (Suggestions for Wntmg, 4)

28. F10/27/06

HHH: (22) :
WI: Carson, “The Sunless Sea,” 577-595, Journal #23 (Suggestxons for Writing, choose from 1-4)

Week 11

29, M 10/30/06
WI: Introduction to “Ethics and Morality,” 628-631
The Torah, “Moses and the Ten Commandments ” 633-646, Journal #24 (Suggestlons for

- Writing, choose from 1-7)

30. W 11/1/06 -
WI: Aristotle, “The Aim of Man,” 649-669, Journal #25 (Suggestlons for Writing,

choose from 1-6)

31 FI11/3/06
WI: St. Maithew, “The Sermon on the Mount,” 671-681, Journal #26 (Suggestions for

_Wrxtmg, choose from 1-6)

Week 12

32. M 11/6/06
WI: The Koran, “The Night Journey,” 683-694, Joumal #27 (Suggestions for Writing, choose from

1-6)

33. W 11/8/06 o
WI: Nietzsche, “Morality as Anti-Nature,” 697—71 1, Journal #28(Suggestions for Wrmng, choose from

1-6)

34 F 11/10/06 \
WI: Murdoch, “Morality and Religion,” 713-726, Journal #29 (Suggestlons for Writing, choose from

1-6)

Week 13

35. M 11/13/06 N
WI: The Dalai Lama, “The Ethics of Compassion,” 729-738, Journa} #30(Suggestions for Writing,

choose from 1-5)
Prewriting for Essay 4 (from “Nature” or “Ethics and Morality™)

36, W 11/15/06

WI: Introduction to “Feminism,” 740-743 ‘ )
Wollstonecraft, “Pernicious Effects . . ., 745-759, Journal #31 (Suggestions for Writing,

choose from 1-5)
Rough draft of Essay 4
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37.F 11/17/06
WI: Woolf, “Shakespeare’s Sister,” 761-778, Journal #32 (Suggestlons for Writing, 1,3,5, or 6)

Work on revision and editing of Essay 4

Week 14

38. M 11/20/06 :
WI: Beauvoir, “Woman, Myth, and Reallty,” 781-795, Journal #33 (Suggestmns for Writing,

choose from 1-6)
Work on fina! copy of Essay 4

Wednesday-Friday, 11/22-24/06 — Thanksgiving Holidays

Week 15

39. M 11/27/06
WI: Gilligan, “Wdman’s Place in Man’s Life Cycle,” 797-819, Jotirnal #34 (Suggestxons

for Writing, 1,2,3, or 6)

40. W 11/29/06
WI: Hooks, “The Significance of the Feminist Movement,” 821- 832 Journal #35 (Suggestions

for Writing, choose from 1-6)

41 F 12/1/06 '
Prewriting for Essay 5 (from “Feminism”)
Postiest

Week 16
42. M 12/4/06
Rough draft of Essay 5

T 43, W 12/6/06

* Revision and editing of Essay 5

44. F 12/8/06
Final copy of Essay 5

45. M 12/11/06 7
Corrections and rewrites of Essay 5

Week 17

" Final examination: 1 Pd., Tuesday, Dec. 12, 8:00-9:50

4% pd | Wednesday, Dec. 13, 8:00-9:50




 Standards for Evaluating Bssays
Department of English, Pear Rwex Commumty College

Qualities nf Excenent Paners
* Well orgenized introduction, body, conclusion.
* Some originality of coricept or $pecial insight concemu\g the topic.
. *Suited to-the assighment’s purpose and the audience’s interests,
* Coherent and logical development of ideas. « .
* Relevant supporting evidence for ideas and generalizations,
* Mature sentences in well-developed paragraphs.
* Concrete and appropriate diction.

The excellent paper develops a suitable topic cle.arly and logically, includes ideas that are thoughtful and
' cnaaﬁve, and uses language that is styhshcally forceful and conforms to the rules of standard wntten English.

Qualities of Good Pa_qers
* Focused and well organized mrroduchon, body, conclusion.

*Some awareness of andience. -

* Cohérent, logical, and reasonably specific developme.nt.

* Semé concrete examples and relevant supporting evidence for: ndeas and generahzahons

* Some variety and logical subordination in sentence structure and reasombly well-made parag:raphs

* Concrete and appropriate diction. _ : -
The good paper develops a2 suitable topic f:-léarly and loglcally and uses language that conforms to ﬁle

_ rtules of standard written English. Generally, the greatest difference between excellent and good papers will be the

spark Of a'eatwty ami the imaginative nse of language that make the better paper stand ont. :

CQualities of Adgguate Pagers
* Clear purpose and reasonably organized plan or pattern.
* At least some examples supporting ideas and generalizatiorns.
* Re&sombly free of mechanical and grammatical errors.

The adequate paper fulfills the assignment in a convenbonal manner without any d:shngmshmg featuires.

Qualities of Poar Papers

"* Weak, clouded development of ideas usually caused by lack of: clear thesis idea; often lacks unity,

organization, and coherence. :

* Little or no evidence of awareness of audience.

- * Inadequate developmeént.

* Weak sentence structure and paragraph development _
" * General weaknéss in diction. ' . !
* Extensive mechanical errors - C o 7 i

' Quite often the poor paper is deficient in a major aresa, such as development or focus. Somebmes it does
. not fulfill the assignment, and frequently, it is marred by ervors in usage, punctuahtm, and spelling.’

. '-Quaiihes of Faxlmg Papers
* No thesis idea and/or no evxdence of knowledge of the sub)ect/ topxc

* No awareness of audience.

* Little or no organization and development.

* Vagueness or incoherence in statement of ideas.
* No mastery of mechanics and grammar and/or senience and paragraph structure.

(3

Typically, the failing paper is deficient in several major areas, not merely one. Sometimes lt ﬁu'ls simply
because it does not fulfill the assignment. -
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FORMAT FOR ENGLISH COMP I AND II COMPOSITIONS

I. The FINAL COPY must be doubled spaced in ink {blue or black) and
must be a minimum of 300 words. Any corrections or revisions of the final copy must also be in ink, not
pencil. For the final copy yoi should not write on the back of the page, only on the front on every other

line.
UNDERLINE the thesis statement in the-final copy. o

NUMBER the pages of the final copy in the upper right corner starting
with the second page of the final copy. - ' o

COUNT the number of words on each page of the final copy and write this number in the bottom left
comer of each page. _

TITLE your essay on the top line before skipping one line and beginning to write ‘on every other line.
NOTE: The title may not be “final copy” and you may not place quotation marks around your own title.

_The title should reflect the.content of your essay, and, if you are writing about another-work of literature,

you cannot use the title of that work for the title of your essay. You may use that title as part of your title,
but you must punctuate it appropriately. ' a

II. Makea COVER SHEET with the follewing information:

Name

Date

Class (Comp I or Comp II)
Class period

Identification of essay (Essay 1, Essay-2 or Short Fiction Analysis, Narrative/Descriptive Essay)

III. Arrange your paper in the aorder that you are instructed to follow to complete the assignment:
prewriting (including both brainstorming and/or clustering or some other method AND outline with thesis
at the top), rough draft, final copy (top to bottom) and staple it together. 'You mast turn in all of these-parts

to get full credit for this assignment. :

‘TOP: Cover sheet
Prewriting
OQutline with thesis at the top
Rough draft -

- BOTTOM: Final copy



BIBLIOGRAPHY ASSIGNMENT FOR ENG 1113
“The first biblio grﬁphy assignment:

A working bibliography — 10 (3 x 5) bibliography cards, providing appropriate
information presented in the proper manner for 4 books,
3 print journal articies in the PRCC library, and
- 3 Internet journal articles from an acceptable acaderic
source accessed through the- Magnolia Project. Submit
to me one card for each kind of source (3 cards) tobe -
sure you are doing them correctly.
A final blbhography Works Cited page made from the bibliography cards, ltsted
alphabetically. Must be typed and double-spaced throughout.
Must follow all applicable guidelines of the Modem Language
Association as presented in Hodges' Harbrace Handbook.
LOOK AT THE EXAMPLES AND READ AND FOLLOW
THE DIRECTIONS IN YOUR TEXTBOOK. -

- The second bibliography assngnment

A workmg bibliography — 5 bibliography cards (3 x 5}, including at least 1 book
1 print journal article, and 1 acceptable Internet
journal article, all pertaining to the specific work
- you selected to read. Material from the first bibliography
may be used in the second one, but only items that pertain
to the specific work.
A fina bibliography -- Works Cited page. Same as bibliography card (which must
be stapled to the top of the Works Cited page).
Listed alphabetically by author’s last name. Must be
typed and double-spaced throughout.

1. Your bibliography should consist of criticisms of an author’s work, that is, books and
articles which evaluate or analyze the author’s work, Criticism DOES NOT INCLUDE

works by that author, nor does it include biographies of that author. In other words, if your assigned writer _ _

is Mark Twain, you want to collect a bibliography of writings that

talk about how Mark Twain wrote. DO NOT INCLUDE in your bibliography either writings on the life of

Mark Twain or books by Mark Twain.

2. The books and print journal articies MUST BE FOUND in the Pearl River Commumnity Coliege Library.

‘The copy of the book you are to read may come from anywhere you are able to find it.
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Student Statement of Understanding

I have received a syllabus for this course, and the instructor has reviewed its contents,
including the following information: the evaluation process, required assignments, attendance
requirements, and course calendar. o

| understand that | should do my best to complete class assignments before the due
dates and spend the necessary time preparing for tests as directed by my instructor.

f understand that prompt attendance is a critical component to this course. Late arrival
and early leaving may be counted as absences. Work missed during an absence is counted
against the grade - it is extremely important to make up the work.

| understand that the midterm and the final exam are cumulative (testing my knowledge

of all material in the semester).

I understand that if [ am having d:fﬂculty in the course b should ask quest!ons and seek
help from my instructors and counselors. '

I understand that in signing this document 1 accept and agree to the above statements.

Signature: I Date: ____________

Voluntary/Confidential Section

PRCC wants you to be successful in this course. Therefore, feel free to speak with the
instructor personally or note below anything that may adversely affect your performance in this
class. This could include: participation in sports or other college actrwtles learning challenges,

health concerns, military service, or family difficulties. : _
If you have a disability that qualifies under the Americans with Disabilities Act and you

require accommodations, you should contact the Americans with Disabilities Advisor (ADA) Ms.
Moody at 601-403-1242 for information on appropriate policies and procedures.

" Need to tel! me something (athlete, vision/hearing problems, health issues)? You can note

them below.




Banner (7X) WEB Instructions
Faculty/Employee Menu

Access the internet through Explorer, go to www.precc.edu

Click on Secure Log-on

Click on Enter Secure Area

User ID: Social Security Number (without the hyphens)

PIN:  Assigned by the IT Department (601) 403-1219

The first time you log in, a screen may appear requiring you to type in a question and an answer. You

' canNOT skip this, you must enter something (you will not get this screen again after the first log in). You

can literally type in anything, it will not matter, and click on submit.

Personal Information Menu allows you to view your current address. If you find there is an error, please

contact the business office to make a correction.

Faculty and Advisors:

a.

Term Selection, the term you are ‘working’ in, 200701, 200702, or 200703 (current term plus 01
for Fall, 02 for Spring, and 03 for Summer).

CRN Selection, make your course selection.

Faculty Detail Schedule, your schedule for the term you selected, all of the classes you teach are
available.

Detail Class List is a list of all the students enrolled in each of your classes listed by their Course
Reference Numbers (CRN). Select one of your classes by its CRN and that class list will be

displayed.

‘Summary Class List is a more condensed version of your class list.

Mid Term or Final Grades, select the term to enter your grades online. If your class list extends
beyond one page, click on the numbers (for example, 22-28) to go to the next page. Use the drop-
down box to select the student’s grade.

Add or Drop Classes, select a term, submit, enter student ID and PIN in order to register them

" through Banner Web. If you don’t have the student’s PIN, you cannot use this form for

registration.
Look-Up Ciasses to search for sections.
Student Information Menu, address, phone number, schedule, transeript, ete.

PRCC Custom Mid Term Grades show the student’s midterm grades and their final grades (if
the final:grades have been rolled to academic history).

Online Audit Rolls, this tool replaces the paper audit roll forms and allows you to make unlimited
updates to the attendance data for your classes. Please remember to save changes every 15
minutes or Banner Web automatically disconnects.

Select a Class, select Weeks, read the Reminders at the top of the form. Once you have completed
recording the absences, certify with your initisls (these initials should match your name as it
appears at the top of the page in the instructor box) and birthday, and Save Audit Roll. After you
have submitted your changes, the page will refresh and the number of students that were modified

will be displayed at the top.
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The first time you save attendance data for any class, the results will indicate records
were inserted for all students in a class. This is normal, and will not keep you from
changing or entering additional attendance data for any student. Afier the first time you
save data for a class, the results will indicate the number of records you actually
modified that were updated.

If a student is attending your class and their name does not appear on your class roll, please send
an email to Imitchell@prec.edu requesting that the student be added to your class. Include the
CRN, the student’s SSN, and name. Once you receive a reply and the student has been added, you
can fogin to Banner Web and update the attendance record for that student.

There is a checkbox for each day a class meets for each week, 1 through 8. You can see the date
represented by a particular box by holding the mouse pointer over the box until the date appears.
There’s been a change, you do NOT have to place checkmarks in the boxes to indicate that the
student was present. All you have to mark are their ABSENCES. Click in the box of the date

the absence occurred and an_A will automatically appear.

The Drop column shouid be left blank unless a student was a no show (never attended) or
withdrew within the first § weeks. Select No Show for any student who never attended class.

Select LDA (last day attended) in the Drop column for students who withdrew during the first 8
weeks. When LDA is selected, a box appears immediately below it. Click this box to select the

LDA date for the student.

Print Gradebook Sheets, click on Get Gradebook, Adobe Reader will activate the gradebook
form, Select Class, you may want to increase the size for viewing by changing the % to 100 on the
Adobe toolbar. In order to print your gradebook sheet, you MUST use the print icon on the
Adobe toolbar, it’s to the left of the “hand” icon on the lefi side of your screen.

Empldyee Menu provides you with information concerning Benefits and Deductions, Pay Information, Tax

10.
Forms, Jobs Summary, and Leave Balances.
HELPFUL HINT: Use the Return to Menu inside the Banner Web form to go
Back instead of the Back icon at the top of your browser.
IMPORTANT: You must keep your PIN confidential! Please memorize this number.

Anyone having knowledge of your PIN and SS# will have access to
your gradebook and your salary information!!!

If you need your PIN or have any questions concerning BANNER,
please call Angela Chadwick at 601-403-1219 or Brenda Windham at
601-403-1095. If you are a new faculty member or employee, please
call 601-403-1219 to have your BANNER Web account created.

FOR DIRECT ACCESS: = http://pr6.prec.edu:8020/pls/prec/
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Pearl River Community College
Online Attendance Tracking

This tool is replacing the paper audit roll forms that have been sent to instructors
cach semester in the past. The data collected by the online attendance tracking tool,
is used by PRCC to report attendance to the SBCIC which uses the data in
determining the percentage of state community college funding that should be
allocated to PRCC.

This program allows you to make unlimited updates to the attendance data for your
classes. You are not required to enter all of the attendance data for a class or a
particular student at one time. You can enter part of the data, save, and return later to
finish entering data or to correct mistakes. By defanlt, a student is counted as
present. If the student is absent, then check the box for that day All attendance
should be recorded through the 8" week of class.

WARNING: The Banner Web system automatically disconnects if you do not
save or change pages for 15 minutes. If you are entering attendance data for a
large class, it is recommended that you save often to avoid losing your changes
due to the 15 minute timeout.

NOTE: If a student is attending your class and their name does not appear on your
class roll, please send an email to lmitchell@prec.edu requesting that the student be
added to your class. Be sure to include the CRN of the course, the student’s SSN and
name. Ms. Mitche]l will reply to your email when the student has been added. The
student’s name will then appear on your class roll. You can now login again and
update the attendance record for that student.

If you encounter any problems while entering attendance data, please Contact
Information Technology by email at it@prcc.edu or by phone at 403-1219.
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Enter Secure Area 4

Prospective Students 'Open the Banner Web
Apply for Admission system and login.
General Finangial Aid

Campus Directory

Class Schedule

Course Catalog
Alurnni & Friends
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Main Menu

Personal information

Upidlats acldresses, cortact irformation or rnarfal status: review name or zocial security number change information; Change your PIN; Gstemize your diraciary profia,

Student & Financial Aid
Apply for Adrmission, Register, View your academic records and Enansiaklise

Faculty & Advisors ==
Erter Grades and Fegictration Ovarrides, View Class Liske and Studard Information
Employes

Tirne sheats, frne of, kenefls, leave or job dats, payshibs, VW2 and T4 forms W4 data.

New WebTailor Administration
Customize the Web pages for your instidion; Updale user roles.

On the main menu, select
“Faculty & Advisors” on the
left or “Faculty Services” at
the top of the screen.
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Faculty Services

Tetr Selection

CRN Selection

Faculty Detail Schedule
Faculty Schedule
Detail Class List

Summary Class List . \
. On the Faculty Services
Mid Term Grades '
Final Grades menu, locate and click
the Online Audit Rolls
Add or Drop Classes . ‘

. option. s
Look-Up Classes _ ?fé
Student Information Menu ;?%é

o
PRCC Custem Mid Tepft Grades if
Online Audit Rolls %f
i
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Search‘

You can choose to view weeks 1-4 or
weeks 5-8. You can switch between the
two views as often as you want while
entering your attendance data.

Weeks 14 Weeks 5.8 Class(es) |£—
jI{ERN ISemester [Course ﬁE!e in Date |[End Date Days  iTime |Campus Aéuilding linstructor
Num Student ID I[Student Name lorop  fweek 1 |iNoek 2 flinesk 3 Weok 4 '

Page generated in .08 seconds

RELEASE: 8.

pret vy et

Click on the drop down arrow

on the Classes box and select

the class for which you want to
~enter attendance data.
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prec.adu:8010/pls!pprdfPRCCAURD, P_suditRallPcurr_ernm20564

REMINDER:

A mark indicates the student was absent on that day.
* A blank indicates the studer! was present on thet day.

/

" Fortardies, on the day of the third tardy mark the sludent absent

NOTE: A mark in a
checkbox indicates adbsent
and a blank indicates present.

423335775

HIRobetls, Napoleon

EIWeekﬁ ilﬂeeks 58 gi : Class{es) MMAT-120301IMroduclory!
CRN ij Sermesler {Course ilaegin Date E|End Date E[Days E[}:imgw ] Campus. __u_ilBuiEding e
20564 00502 MAT-1203-01 10-dAN-05 [12-MAY-05 iMwF lioeon - 0850 P llscience Building
Numi Student ID Student Name lorep ek Week 2 week 3
1 428492791 Barkley, Pamela - ‘ {[I][]D 1
> 527510708 lCarter, Amandal HEE E[ﬂ |
i
i
¢ 428417265 There is a checkbox for A IDDD
each day a class meets 1% il
¥ 128499158 for each week, 1 through EF
8. You can see the date a it
5 425615032 .. - g
particular box represents |
T by.movmg the mouse oo
‘pointer over the box.
. lzeoat? ujun
8 126515457 Rawls, Deniel L u{E




o Mozﬂla Fnrefon

7,

00502 {[10-JAN-05 W|MWF Josoo-0s50 i [Science Building
Num  ilStudent ID Student Narne Week 2 Week 3
1 428492791 iBarklsy, Pamela OO Ui
2 587510709 Carter, Amanda L
3 428417265 Daughdrill, Janice
4 408499158 @ill, Christopher A
5 426615832 Harberson, Michae) Reese
] 587234298 Magee, Andrew
7 428020417 Pough, Gloria Jean i o
: e T The Drop column should be left blank
420515457 awls, Danie —| unless a student was a no show (never
_...| attended) or withdrew within the first 8
9 423335775 {Roberts, Napoleon V ... ] weeks. The next 3 pages explain how to use
B “ this box.
10 547265626 Rodrigue, Jemmie | T AN TJU ]
! . )
| ; ‘ :
11 |4cresases  |Rush, Samana A ood 1 | KA
5pF

g

£ i g
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2Mozilla Firefox

Sty M

8010/ pls/pprdfPRCCAI

REMINDER:

™ A mark indicates the sludent was absent on that day.
* A blank indicates the student was present on that day.
* Fortardies, on the day of the third tardy mmark the student absent.

Weeks 14 Weekss8 | Class(es)
lCRN | Semester |Course IEEQEF Date i End Date IDa_ys ]‘ Time __|{Gampus EIEuilding ' Instruet
o584 200502 MAT120301  [10-JaN08  TtoMAY05  |IMWF |0s00-0s50 P {[Science Building Jefiiey
Num  |iStudent ID liStudent Name lweek 2 [week 3 i
1 428492791 Barkley, Pamela Oaa — gog [
> 57510709 |[Carter, Amanda L B
3 428417265 —
Select No Show for any student who i i
never attended the class.
4 128499158 o
NOTE: The checkboxesforthe | | |
5 as615032 | student will become grayed whenNo |~ | njn|E
' Show is selected. !
R Y O 1 i e — e N




REMINDER:
* A mark indicates the student was ahsent on that day.
* A bl - .
"For] Select LDA (last day attended) in _\
_________ the Drop column for students who e
JM - withdrew during the first 8 weeks. \ Class(es) | MAT-120301 Intoductory Algebra |
—— \ |
CRN Semester IOourse Begin Date ] End Date D\ys Time Campus lBuilding Instructor
20664 200502 MAT-1203:01  JHOJANDS  |H2-MAY.0 WYF 0800 - 0850 P IScience Building Jeffrey Speed
Num  lIStudent ID Student Name liwesk 1 Woek 2 week 3
1 428492791 Barkley, Pamela
2 ”53?510709 Carter, Amanda L
: When LDA is selected, a box appears
immediately below it. Click this box
and select the LDA date for the
! student.
5 NOTE: All days starting with the
selected LDA date will be grayed out.
5 - | |
l

18
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When you have fimshed entermg attendance data for
the class, You must enter your initials (first and last
only) and you birth date (month/day/year:

at the bottom of the class roll as a form

NOTE: Your initials should match your name as it
appears at the top of the page in the Instructor box.

i

{ R e e L e fees *ﬁhmaag&myx&mﬁi’é pE
L a
11 427653048 IRush, Samantha A
12 426697507 Silas, Santana A
13 434695070 SuuivaTsMa.nan ]
14 557528617 Talavela, Alicia Ren
1 mm/dd/yyyy)
15 425634204 Tatof, amenda | of electronic signature.
16 433043938 };761, Summer Mo
17 426572984 \Nﬂhony
18 438670420 yfarbmquLee
[ cedity that the above information is true and comrect tobof my knowledge.
Initials (first and last initial only) fis_: Birthdlay (mm/ddiyyyy) [05/15H980] |
* Save Audit Rol |
Page generated in .4 seco_nds
RELEASE: 6.0

After entéring this identifying
information click the Save Audit Roll

“button and all changes you have made

will be saved
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FMozilla Firefox

There wers 0 record(s) inserted,
There were 2 record(s) updated.

After you have submitted your
changes, the page will refresh and
the number of students that were
modified will be displayed at the top.

Weeks 1.4 \Weeks 5.8 Class(es) | MAT-1203-01 Introdustory Algebra
CRN |Semester E!Course HEIegin Date |End Date }[gg_;,;_s Titne HCampus {Building Instrustos
2 NOTE: ' Y05 vwr Josoo-0850 P _||science Buitding ety §
=| The first time you save attendance data }-
™ for any class, the results will indicate Woek
'| records were inserted for all students ULl
-] in the class. This is normal, and will L
2 | not keep you from changing or HEHE
entering additional attendancedatafor | | | | | N
s | any student. After the first time you HEHE ]
save data for a class, the results will
;| indicate the number of records you D‘ﬁ”ﬂ
actually modified were updated.
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PEARL RIVER COMMUNITY COLLEGE
STUDENT/ADVISOR WORKSHEET

Last Name
Classification: Freshman/Sophomore

Major

ID Number

Transfer College/University

ACT: English Math, Reading Science Reasoning Composite

ASSOCIATE IN ARTS DEGREE REQUIREMENTS (64 SEMESTER HOURS)

BASIC CORE (40 HOURS)

English (6hours)
Composition I
Composition II

Mathematics (3hours)
College Algebra or Higher

Laboratory Sciences (8hours)
(Select from Biology, Chemistry,
Physical Science, or Physics with
Corresponding Lab)

Humanities (3hours)

__ Literature

___ Foreign Language, History, Philosophy, or
Additional Literature

; Oral Communication (3hours)
Social Science (6hours)
Economics, History, Psychology
Sociology

Fine Arts (3hours)
Music, Art, or Theater Appreciation

*Computer Science (3hours)
_ Introduction to Computing or Higher

Literature (3hours)

P.E. or ¥*Activity Courses (Zhours)

“*or demonstrated competence

**a maximum of 4 activity hours may be applied toward graduation.

ELECTIVES (24 HOURS)See Advisor for Appropriate Classes

OTHER CREDITS

NOTE:; Only 9 semester hours of
developmental course credit may be
applied toward graduation. ENG
1103, MAT 1103, and REA 1103
MAY NOT be included as part of
the allowable 9 hours.

85




GRADE CHANGE FORM

This form cannot be accessed online. You will need to
obtain a physical copy of the form for this task.



CHANGE OF ADDRESS

Name: ID#:

Faculty/Staff

New Address:

New Telephone Number:

New E-mail Address:

Department Chair/Supervisor’s Signature Date

Administrator’s Signature Date

Business Office/Payroll Clerk Date
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INSTRUCTOR

EXT WEEKLY SCHEDULE TERM Fall, 2009
Monday Tuesday Wednesday Thursday Friday
17 (8:00 — 8:50) A (8:00 — 9:15) 1 (3:00 — 8:50) A (8:00-9:15) 1+ (8:00 — 8:50)

2% (9:00 — 9:50)

B (9:25 - 10:40)

277 (0:00 - 9:50)

B (9:25 — 10:40)

37 (9:00 — 9:50)

3" (10:00 — 10:50)

C (10:50 - 12:05)

3 (10:00 — 10:50)

C (10:50 - 12:05)

37 (10:00 - 10:50)

4% (11:00 - 11:50)

D (12:15 — 1:30)

45 (11:00 - 11:50)

D (12:15_ 1:30)

4" (11:00 — 11:50)

5™ (12:00 - 12:50)

E (1:40 - 2:55)

5% (12:00 — 12:50)

D (1:40 - 2:55)

57 (12:00 — 12:50)

6" (1:00 — 1:59)

F (3:05 — 4:20)

6" (1:00 - 1:50)

F (3:05 - 4:20)

6% (1:00 - 1:50)

7 (2:60 - 2:50)

7 (2:00 — 2:50)

T (2:00 — 2:50)

8" (3:00 - 4:15)

8% (3:00 - 4:15)

8T (3:00 — 4:15)
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